
   
 

   
Merger Programme Team:  
Focus Group Sessions  Version 0.1 Published 8 August 2022 

Privacy Notice for Merger Programme Team, on behalf of UHI North Highland, UHI 
Outer Hebrides and UHI West Highland – Focus Group Sessions 
 
The Data Controller of the information being collected is: The Merger Programme 

Team on behalf of UHI North Highland, UHI Outer Hebrides and UHI West Highland. 

For any more information about the proposed processing please contact  

Helen Aird, Merger Communications Officer. 

For any queries or concerns about how your personal data is being processed you can 

contact the relevant Data Protection Officer at UHI Executive Office, Ness Walk, Inverness, 

IV3 5SQ.  

This privacy statement relates to the following process: 

The Merger Programme Team wishes to engage with the college communities who are 

part of the planned merger by exploring the perceptions and expectations of staff and 

student audiences through focus group sessions. 

The name and contact email address of staff and students who wish to participate will be 

collected to allow the organisation of session delivery. 

Sessions will be hosted by the Merger Programme Team, and your comments and 

opinions will be minuted but not attributed to any individual to ensure anonymity and 

encourage a free-speaking environment. After the sessions, the minutes will be analysed 

and summarised in a consultation report, which will be published on the rural and islands 

college merger website in November.  

Representatives from Ashbrook Research & Consultancy Ltd, our appointed third-party 

independent research consultancy partner, may attend the focus groups to help facilitate 

the sessions. Anonymous minutes data captured during the sessions will be shared with 

Ashbrook Research & Consultancy Ltd.  There is a data sharing agreement in place to 

support this. 

Please be aware, that anonymous comments may appear in merger promotional and 

published materials and environments such as: websites, social media accounts, or 

promotional materials such as posters, leaflets, presentations, and newsletters.  

 
Your information will be used for the following purposes: 

Purpose 1: Organise 

attendance at focus 

group sessions 

To communicate with interested participants:  

• To send an email invite to attend either an online or 

in-person focus group session. 

• Offer alternative sessions for responding participants 

who are unable to attend the initial session date. 

• To respond to any participant queries. 
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Purpose 2: Record 

attendance at the 

session 

• To ensure fair numbers of representation at each 

session.  

• Reschedule missed attendance.  

Purpose 3: Record and 

analyse the responses 

made by participants 

during each focus group 

session 

• To record comments made by attendees at each of 

the focus group sessions. 

• To analyse the responses made by attendees 

recorded during focus group sessions. 

• All responses will be anonymised. 

 

Our legal reason for using the data is/are:  

For the purposes of this project (outlined above), we are processing your personal data 

under the lawful basis of your consent. 

It is necessary to gather opinions and comments from staff and students within the three 

college communities to enable the Merger Programme Team to make inclusive and informed 

decisions regarding the formation of the proposed new Merger College entity. Staff and 

students are not obliged to participate if they do not wish to do so. 

Your data will, or may, be shared with the following recipients or categories of 

recipient:  

The Merger Programme Team will not share your personal data with any external or 

other involved parties.  

Anonymised comments and opinions will be shared with Ashbrook Research & 

Consultancy Ltd, the third-party independent research consultancy partner appointed 

by the Merger Programme Team. 

Your data will be retained for the following length of time:  

Your data (name, email, attendance) will be retained until 28 days after the consultation 

report has been published, after which your personal data will be confidentially destroyed. 

Anonymous comments and opinions recorded will be archived for historic record. Archived 

data may be shared with an archivist within the UHI partnership or out with the partnership 

for historical preservation.  

The following rights are the UK GDPR rights of data subjects: 

• The right to access your personal data 

• The right to rectification if the personal data we hold about you is incorrect 

• The right to restrict processing of your personal data 

The following rights apply only in certain circumstances: 
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• The right to withdraw consent at any time however it will not be possible to remove 

anonymous comments made by yourself in any publication produced as a result of these 

focus group sessions after they have been published.    

• The right to object to our processing of your personal data 

• The right to request erasure (deletion) of your personal data 

You also have the right to lodge a complaint with the Information Commissioner’s Office 

about our handling of your data, however we would encourage you to discuss your concerns 

with us before you undertake this action. 


